
Before you can begin working as an invigilator, you will first need to register for an 
account with Unijobs. This is necessary to ensure you are set up on the payroll 
system.

To get started:

1. Visit the Unijobs registration page

2. Complete the registration form
 You will be asked to provide your:

○ Full name and home address

○ Contact information (email and phone number)

○ Eligibility to work in Ireland

○ Emergency contact details

○ Identification Information

○ Criminal Record & Security Check

The 'Profession' and 'Salary' fields are optional and do not need to be completed.

Make sure all the information you enter is accurate. Click the “Submit” button.

https://unijobs.ie/forms/unijobs-registration-form?envelope=10


Before you can begin working as an invigilator, you must also complete a Terms of 
Assignment form.

To complete the form, visit: Unijobs Terms of Assignment

By completing this form, you confirm your acceptance of the assignment and enter into an 
agreement that includes your contract of employment. The form outlines the full terms and 
conditions under which you will provide your services to UCD/Unijobs for the duration of the 
assignment.

https://unijobs.ie/forms/unijobs-terms-of-assignment-1-week?envelope=10


Entering Your Bank Details
 To ensure you are paid correctly and on time, you must submit your bank account information 
using the Unijobs Bank Details Form. This form collects the necessary details to process your 
payments securely.

To submit your information, visit: Unijobs Bank Details Form

Please ensure the information you provide is accurate and up to date. Payments cannot be 
made until this form has been completed.

https://unijobs.ie/forms/unijobs-bank-details-form?envelope=10

